
Instructions for uploading the Written Attestation TCA 4-1-422 form 
 

(1) Log in to your CARS Account: https://apps.cot.tn.gov/CARS/LogIn.aspx 
(2) Select Upload Financial Information from the Main Menu. 

 
(3) Complete the following fields: 

a) Select the year of the report: From the drawdown select the applicable year for your submission 
of the written attestation. 

b) Organization Type: You can leave as “All Types.” Only your entity should show in the 
drawdown. If all entities appear in the drawdown, you can narrow down to your entity type. 

c) Report is being uploaded for: Select your entity from the drawdown. 
d) Contract status for selected organization and year: This is for the Contract to Audit Accounts 

for your financial statement audit. Select the button that is applicable for your entity for the year 
of submission.  

e) Other Comments: Please replace the default language with “Written Attestation” or similar 
appropriate language. 

f) Is this a revised version? Select the button applicable for your submission. If you are submitting 
a revised version you will be prompted to input the reason a revised attestation is being 
submitted.  

g) Attach reports & files: Select “Written Attestation TCA 4-1-422” from the drawdown of file 
types. 

 
h) Choose File: Choose the written attestation file from your computer to upload. 
i) Attach File: Select the “Attach File” button to attach the file to your submission. After selecting 

“Attach File” the file will appear beneath the “Attach File” button. 
j) Click the verification button at the bottom of the form. 

 
k) Select “Continue” at the bottom of the form. 

 
l) If everything looks fine on the following page, select “Submit this data.” If after reviewing you 

need to revise the data or cancel the submission, select “Revise this data” or “Cancel,” as 
applicable. 



Sample Submission: 

 
 
Second Page: 

 


